ASSOCIATION OF REHABILITATION TECHNICIANS AND SUPPORT STAFF

BYLAWS
ARTICLE I – NAME

The name of this organization shall be the Association of Rehabilitation Technicians and Support Staff (ARTS), an Affiliate of the National Rehabilitation Association, and subject to the Constitution and Bylaws of the National Rehabilitation Association.

ARTICLE II – PURPOSE

To foster, promote, and participate in activities designed to:

1. Instruct and develop the capabilities of ARTS membership and the public on subjects useful to the individual members and beneficial to the community.

2. Increase public understanding of the social and economic gains to individuals through providing opportunities for all persons with disabilities to become self-sufficient, self-supporting, and contributing members of society.

3. Provide training opportunities, through conferences and forums, to increase the member’s understanding of the total rehabilitation process, the interdisciplinary approach to the problems of rehabilitation and resultant benefits to individuals and communities.

4. Determine and analyze the unique skills and knowledge needed by ARTS members in a rehabilitation setting and devise appropriate training.

5. Provide the highest ethical conduct and practices in respecting the dignity, rights and uniqueness of individuals served, and in maintaining confidentiality of information and records.

6. Initiate and encourage the recruitment of qualified persons for support staff positions in the field of rehabilitation.

ARTICLE III – DEFINITIONS

For the purpose of these Bylaws:

1. Association means the National Rehabilitation Association.

2. Affiliate means the Association of Rehabilitation Technicians and Support Staff.

3. Board means the Board of Directors of the Association of Rehabilitation Technicians and Support Staff.

4. Region means those geographic areas designated by the National Rehabilitation Association as a region.

5. Unit means region, state, or local organizations of the Affiliate.

ARTICLE IV – MEMBERSHIP

Section 1.
Membership in the Affiliate shall be available to all members of the Association.

Section 2.
No person shall be denied membership in the Affiliate because of race, creed, disability, sex, or national origin.

Section 3.
All Affiliate members shall be entitled to participate in regular and special meetings of the Affiliate and to receive official publications of the Affiliate.  Only members of the Affiliate shall be eligible to vote, with one vote each.

Section 4.
The membership and the fiscal year of the Affiliate shall conform to that of the Association.

Section 5.
The Affiliate is authorized to accept any monies from the Association.

ARTICLE V – OFFICERS

Section 1.
The officers of the Affiliate shall be:  President, President-elect, Secretary, Treasurer, and Immediate Past-president.

Section 2.
ARTS members who are members of the National Rehabilitation Association members shall be eligible to hold office.

Section 3.
The office of President-elect shall be elected annually by a majority vote of the membership voting either by mail, as approved by the Board, or at the annual business meeting by the majority of the membership present. 

Section 4.
The offices of Secretary and Treasurer shall be a two-year term of office and shall begin with the election year 2004 (whose term will begin January 1, 2005).  


Section 5.
Terms of office shall begin January 1 after election and coincide with those of the Association.

ARTICLE VI – DUTIES OF OFFICERS

Section 1.
President

a. Shall preside over meetings of the membership and the Board.

b. Shall have all powers consistent with the office and as may be conferred by the Board and by the provisions of these Bylaws.

c. Shall appoint all standing committee chairpersons, shall appoint special committees as needed, and shall be an ex-officio member of all committees.

d. Shall be responsible for all reports and records of the Affiliate and shall send such reports and records to the Association by the designated due date.

e. Shall be historian and gather and preserve all important data and information during the term of office and preserve name for posterity within the archives of the Affiliate.

f. Shall have a seat on the Council of Division Presidents (CDP).

g. If the office of the President is vacated, the President-elect automatically becomes President.  If the office is vacated for a second time, the Board shall elect one of its members to serve the remainder of the term.

Section 2.
President-elect

a. Shall serve on the Board of Directors and shall assume the Presidency at the time established by the Association.

b. Shall assume the duties of the President during his/her absence.

c. If the office of the President-elect is vacated, there shall be a special election of the Affiliate membership to fill this vacancy.

d. Shall be bonded in amount covering the annual financial transactions.

e. Shall have a seat on the Council of Division Presidents (CDP).

f. Shall be Chair of the Ways and Means Committee.

g. If the office of President-elect is vacated, there shall be a special election of the Affiliate membership held to fill this vacancy.

Section 3.
Secretary
a. Shall serve on the Board of Directors and shall assume the duties of Secretary at the time established by the Association.

b. Shall keep a written record of all minutes of the Affiliate which shall contain the time and place of each meeting and the proceedings thereof.

c. Shall prepare such written reports as shall be required and shall act as custodian of all records and papers pertinent to this office.

Section 4.
Treasurer
a. Shall serve on the Board of Directors and shall assume the duties of Treasurer at the time established by the Association.

b. Shall have custody of and be responsible for safeguarding the funds and securities of the Affiliate.

c. Shall maintain accurate accounts of the property and business of the Affiliate including assets, liabilities, receipts, disbursements, gains, and losses.

d. Shall prepare an annual report in the name of the Affiliate.

e. Shall be responsible for the collection and disbursement of Affiliate funds subject to the approval of the President and/or Board of Directors.

f. Shall be bonded in an amount covering the annual financial transactions.

g. Shall be responsible for an annual internal audit as designated by the Board.

Section 5. 
Past President
a. Shall serve on the Board of Directors.

b. Shall serve as chairperson of the Nominations and Elections Committee.

Section 6.
All Officers
At the discretion of the Board, officers may be assigned duties not ordinarily associated with their positions.

ARTICLE VII – BOARD OF DIRECTORS

Section 1.
The Board of Directors shall consist of:  President, President-elect, Secretary, Treasurer, Immediate Past-president, Membership Chair, one (1) Board Member elected by each Region, and the Affiliate Representative to the Association who is elected by the Board of Directors.  The Directors from Great Lakes and Pacific Regions were elected for three (3) years; the Directors from Northeast and Mid-Atlantic Regions were elected for two (2) years; the Directors from Great Plains, Southeast, and Southwest Regions were elected for one (1) year.  After the initial staggered terms, all subsequent Directors shall be elected for three (3) year terms.

Section 2.
The Board shall have authority to fill, by vote of its own members, the offices that become vacant between elections.  Officers so elected shall serve only until the next annual meeting of the Affiliate.  The above method for filling vacancies does not apply to the office of President and the office of President-elect.  These are provided for in Article VI above.

Section 3.
The powers of ARTS shall be vested in, and the Board of Directors subject to, the limitation of these Bylaws shall conduct the business of ARTS.  The authority of the Board shall include, but is not limited to:

a. Carrying out the purposes of ARTS as set forth in these Bylaws.

b. Proposing resolutions and other policy statements to the Affiliate for its consideration.

c. Designating the persons who will countersign all requests for checks and orders for the payment of money or to obligate the Affiliate by signing notes, orders, or promises to pay.

d. Electing the person to serve on the National Rehabilitation Association Board of Directors whose term shall be for 3 years and begin the following January 1.

e. Hearing and acting upon the reports of all committees under its jurisdiction.

f. Establish Affiliate dues subject to Association approval.

Section 4.
There will be seven (7) Directors of the Board.  Directors shall be elected for three (3) year terms.  No Director may be elected for more than two (2) consecutive terms.  Any vacancy that occurs during his/her term of office shall be filled by appointment from his/her respective Regional Board.

Section 5.
The Immediate Past-president and the Representative to the NRA Board shall have a seat on the Council of Division Presidents (CDP).

Section 6.
If, in the opinion of the Board, any Elected Officer or Board Member becomes incapacitated or ineffective in performing his/her duties in a satisfactory manner, the Board may, by a two-thirds (2/3) majority vote, declare the office to be vacant.  The Board may fill a vacancy so created for the remainder of said Officer or Board Member’s term.

ARTICLE VIII – MEETINGS

Section 1.
There shall be an annual meeting of the Affiliate in conjunction with the annual meeting of the Association.  Any members attending shall be eligible to vote with one vote each.

Section 2.
The President shall call other meetings, as the majority of the Board deems necessary.  The need, frequency, time, and place of regular or special meetings of the Board shall be determined by them, except as otherwise provided by the Bylaws.

Section 3.
The rules contained in Robert’s Rules of Order (Newly Revised) shall govern the Affiliate in all cases to which they are applicable, and in which they are not inconsistent with the Constitution and Bylaws of the Association and the Affiliate.  This shall include Board Meetings.

Section 4.
Advanced notice of meetings shall be sent to members at least forty-five (45) days prior to the meeting date.  Notice of special meetings shall state their purposes. 
Section 5.
A quorum shall consist of no less than two (2) officers and ten percent (10%) of the voting membership present and registered.  A simple majority of the members voting shall be required, providing a quorum is present.  In the absence of a question, a quorum is assumed.

Section 6.
Voting may be by voice, by hand count, or by ballot when demanded.  There shall be no proxy voting.

Section 7.
When matters of business require the action of a special meeting of the membership at a time not deemed advisable or feasible, such business may be transacted by mail if authorized by the Board.  The Board shall determine a method of mail balloting for such business transactions.

ARTICLE IX - COMMITTEES
Section 1.
During January of the President’s term, Committee Chairs for all standing committees shall be presented to the Board for approval.  Standing committees are as follows:

a.
Membership Committee shall be composed of the Chair and members selected by the Chair.  The function of this committee shall be to organize and direct the recruitment of membership for the Affiliate and to make recommendations to the Board with respect to such activities.  The Committee shall serve from January 1 through December 31.


b.
Nominations and Elections Committee is chaired by the Immediate Past-president.  The Committee shall seek nominations from the membership for each elected office to be filled.  Nominations shall be conducted according to Robert's Rules of Order following guidelines set forth in the Policy and Procedures Manual.  A ballot shall be prepared following the close of nominations and an election held as prescribed in the Policy and Procedures Manual.

c. Bylaws Committee shall continue to assess the Bylaws of the Affiliate to determine where changes may be required.  It shall develop and recommend to the Board such changes that will aid the organization to meet its objectives and represent the interests of its members.


d.
Ways and Means Committee shall be chaired by the President-elect.  The committee shall determine the means of raising funds and maintaining appropriate records.

Section 2.
The President may, with Board approval, appoint other committees as deemed necessary.


ARTICLE X - STATE AND REGIONAL UNITS

Section 1.
State units of the Affiliate may be formed by member groups within a defined geographical area that comprises the boundaries of the particular state under regulations adopted by the Board.

Section 2.
Regional units of the Affiliate may be formed by member groups within defined geographical areas that comprise the boundaries of that particular region under regulations adopted by the Board.

 Section 3.
Duties of the State/Regional Units shall be to:


a.
Hold an annual conference of its members in conjunction with the Association's state/regional conference.


b.
Undertake such other activities, as the membership may desire if such activities are not in conflict with the objectives and purposes of the Affiliate.

Section 3.
A group of members wishing to be approved as a State/Regional Unit of the Affiliate shall:

a. Submit a letter requesting Affiliate approval along with a slate of officers.

b. Submit written Bylaws not in conflict with the Association’s Constitution and Bylaws or the Affiliate’s Bylaws to the Affiliate’s Board for approval.

Section 4.
Each State/Regional Unit shall submit to the Affiliate within 60 days after close of the fiscal year an annual report covering the activities of the Unit for the preceding year.


Article XI - FAIR HEARING PROCEDURES

Any current member of the Affiliate who feels that he/she has a membership problem is encouraged to contact his/her Unit President for an informal discussion of that problem.  Most problems can and should be resolved at this point.  In the event the member feels that it would not be in his/her best interest to approach the Unit President, the member should contact his/her Region Board Representative who will present the problem to the National President so that action can be taken to resolve the matter in a judicious and expeditious manner.

Grievances:  Charges advanced by members of unfair treatment or dissatisfaction with any aspect of membership in the Affiliate beyond the control of a member but subject to the control of the Affiliate are appropriate matters for the fair hearing procedures described above.

Non grieve able Matters:  Matters limited by law and/or which are outside the scope of the Affiliate’s authority or control should not be presented for fair hearing.  However, matters that are unclear regarding grieve ability will be heard and members will be advised whether those matters are grieve able or not.  The Affiliate will adhere to the following steps when removal from office is considered:

1. The person charged will be notified in writing of all charges brought against him/her and will be encouraged to respond to such charges.

2. Any member/office holder who is charged with the violation of, or noncompliance with office rules and who is removed by the Board shall be notified in writing of this action.

Article XII – CONFLICT OF INTEREST

Members of ARTS shall not engage in any employment, activity or enterprise which has been or may be determined to be inconsistent, incompatible, or in conflict with duties, functions, ethics or responsibilities of their NRA or ARTS membership.

ARTICLE XIII – LIMITATIONS

Section 1.
No substantial part of the Affiliate shall be the carrying on of propaganda, or otherwise attempting to influence legislation, and the Affiliate will not participate in, or intervene in (including the publishing or distribution of statements) a political campaign on behalf of any candidate for public office.

Section 2.
Notwithstanding any other provisions of these articles, the Affiliate shall not carry on any other activities not permit to be carried on by a corporation exempt from Federal Income Tax under Section 501 (c) (3) of the Internal Revenue Law.

ARTICLE XIV – DISSOLUTION

The ARTS Board may vote to distribute assets to other non-profit entities.  Upon necessity for dissolution, it will occur in compliance with the Association’s Constitution and Bylaws.  A mail ballot will be supervised and conducted by a special committee appointed by the Association’s President.  There must be a two-thirds majority of Affiliate members voting for termination.

ARTICLE XV – AMENDMENTS

Section 1.
Any member of the Affiliate may propose an amendment at any time including the annual meeting.  It shall then be referred for study to the Bylaws Committee.  This committee shall then report to the Board prior to their next meeting any proposed changes.  The Board shall vote on the amendment.  The Bylaws may be amended by a two-thirds (2/3) vote of the Board.

Section 2.
Notice of such amendments shall be circulated in writing to the Board membership in advance of voting.

Section 3.
After Board approval, the Bylaws will be submitted to the Association for approval.

Adopted October 31, 1973  - Atlantic City, NJ

Amended September 1977

Amended September 1978

Amended September 1979

Amended August 1980

Amended September 1982

Amended November 1986

Amended May 1987

Amended September 1989

Amended December 1992

Amended September 1997

Amended February 2004

Amended October 2005

Amended September 2009
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